
Conference Software Operation Manual

For Session/Workshop Chairs

CONTACT US

If you need any further information

please contact secretariat_roomvent2022@hotmail.com



1. Download Software

STEP ONE:

Login https://meeting.tencent.com/

STEP TWO:

Click “Download Center”

For the attenders in Chinese mainland, please 

download Tencent Meeting.

For the attenders outside of Chinese mainland, 

please download VOOV Meeting.

STEP ONE:

Login https://voovmeeting.com/

STEP TWO:

Click “Download Center”

https://meeting.tencent.com/
https://voovmeeting.com/


STEP THREE:

For the attenders in Chinese mainland 

STEP THREE:

For the attenders outside of Chinese mainland   

Select your 
operating 
system

Select your 
operating 
system

1. Download Software



STEP ONE:
click the “I Agree” 

Click Here Click Here Click Here

2. Install Software

STEP TWO:
choose install location and 
click the “Install”.

STEP THREE:
Click the “Finish”



STEP ONE: Run VOOV Meeting

1.Click here

2.Click Here

3. Run software and sign up

Double 
Click it

STEP TWO: Sign up an account



(This page will pop up in your browser)

NOTICE: Make sure you 
are older than 18

3.Select the region

4.Enter Date of birth

5.Click here
6.Click here 8.Click here

7.Check the agreement

STEP TWO: Sign up an account

3. Run software and sign up



First method: 
sign up with 
Email

Second method: 
sign up with 
Mobile Number

Click here

STEP TWO: Sign up an account

NOTICE: There are two methods to sign up

Click here

3. Run software and sign up



First method: 
sign up with 
Email

STEP TWO: Sign up an account

1.Fill in your Email address

3.Fill in your
Verification Code

5.Click here

4.Fill in 
information

2.Click here

3. Run software and sign up



1.Click here 

Second method: 
sign up with 
Mobile Number

STEP TWO: Sign up an account

2.Fill in your 
Mobile Number

4.Fill in your
Verification Code

6.Click here

3.Click here

5.Fill in information

3. Run software and sign up



4. Run software and log in

STEP ONE:
Run VOOV Meeting

Double 
Click it

STEP TWO:
Log in your 
account

First method: 
sign up with 

Email

1.Click here

2.Fill in your Email 
address and Password

3.Click here



STEP ONE:
Run VOOV Meeting

Double 
Click it

STEP TWO:
Log in your 
account

Second method: 
sign up with 

Mobile number

1.Click here

2.Fill in your Email 
address and Password

3.Click here

4. Run software and log in



1.Click here

STEP TWO:
Log in your account

4. Fill in your 
mobile number

2.Click here

3.Click here

5.Click here

Second method: 
sign up with 

Mobile number

4. Run software and log in



3.Click Here

4.Click Here

2.Click Here

5. Test device

1.Click Here



STEP ONE:
logging in to your account,
please do not close the VOOV
Meeting

STEP TWO:
identifying the “Virtual room” where you want to view
the Session/Speech/Workshop

STEP THREE:
Your browser will then display the following page:

Click Here

Click Here

6. Join meeting

For example, if you need to enter Virtual room 1, please click on the button in 
Conference Program.



Click here
Click here

STEP FOUR:
Fill in your information

STEP FIVE:
Join meeting

Authentication:
Please enter your mobile phone number registered for 
ROOMVENT2022 Conference or the mobile phone number you have 
provided us. 

NOTICE

6. Join meeting



2.Click here

Success!

6. Join meeting



7. Chair’s guide

NOTICE

1.The chairs should enter

the virtual room 15

minutes early for the

keynote speech, parallel

session and workshop.

2. Make sure to turn on

your microphone and

video after entering the

virtual room.

Click Here

7.1 Preparation



If attendees ask questions by raising their hands

1.Click Here

2.One attendees is 
raising his hands

3.Click Here

7.2 Coordinate attendee’s questions

7. Chair’s guide



If attendees ask questions by raising their hands

1.Click Here

2.Allow attendee 
who raised their 
hands to speak

7.2 Coordinate attendee’s questions

7. Chair’s guide



If attendees ask questions by typing in Q&A

1.Click Here

2. Select the 
questions

7.2 Coordinate attendee’s questions

7. Chair’s guide


