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1. Download Software

-
leo Conferencing_Voice Confc X +

For the attenders outside of Chinese mainland, C & htps/voomestingoom

Cloud ' ¢W& VooV Meeting Core Services Pricing [l Download Center [Help Center

please download VOOV Meeting.

STEP ONE: VooV Meeting, An Expert in Confer

Across any device.

Logi n https ://Voovmeeti ng. co m/ Cloud meeting solutions covering 100+ countries and regions.

Communication and collaboration have never been this easy.

STE P TWO : Learn More

Click “Download Center”

For the attenders in Chinese mainland, please P Ty — A

download Tencent Meeting.

STEP ONE:

Login https://meeting.tencent.com/

STEP TWO:

Click “Download Center”


https://meeting.tencent.com/
https://voovmeeting.com/

1. Download Software

STEP THREE:

For the attenders outside of Chinese mainland

STEP THREE:

For the attenders in Chinese mainland

4 \
i SNEREN FEERIRS BHRBR BN SR BRI PR & 4009-700-700 IASIY RERA BR ﬂ
> Tencent Cloud | # VooV Meeting Core Services Pricing  Downk International - English
BB ITUZ I ESIEIXKooms
FER B AR ERWNEIHFE

Select your

operating
system

VooV Meeting for Windows

VooV Meeting is available on macOS, Windows, iOS, and Android

== Download

Select your

operating
system

macOS

RAS: 3.10.7.413
2022-08-24

NV 7l e X
PR ST S MRS

Windows Linux

A5 3.10.8.405 IRES: 3.9.0.1
2022-09-02 2022-07-20

Outlookiff4Windows

IRAS: 12012
2022-07-04




2. Install Software

STEP ONE:
click the “I Agree”

B VooV Meeting Setup

STEP TWO:

choose install location and
click the “Install”.

STEP THREE:
Click the “Finish”

License Agreement

Please review the license terms before installing Vool Meeting, &

Press Page Down to see the rest of the agreement.

WOQY MEETIMNG SERVICE AGREEMENT
Last Updated: [March 1%, 2020]

PLEASE READ THESE TERMS CAREFULLY

BY USING THE APPLICATIONM AMD/OR SERVICES YOU AGREE TO THESE TERMS AND
CONDITIONS OF THIS YOOV MEETING SERVICE AGREEMENT (THESE “TERMS™ ). IF
YOU DO NOT AGREE TO THESE TERME DO NOT USE THE APPLICATION.

WHO WE ARE AND WHAT THESE TEEMS DO

Lrer wafnraman tn Hmn® A

B R Sdne™  in thoea T

If you accept the terms of the agreement, dick I Agree to continue. You must accept the
agreement to install VooV Meeting.

Cancel

B VooV Meeting Setup

Choose Install Location

Choose the folder in which to install VooV Meeting. m

Setup will install VooV Meeting in the following folder. To install in a different folder, dick
Browse and select another folder, Click Install to start the installation.

Destination Folder

": rogram Files (x86){Tencent)] Browse...

Space required: 360.4 MB
Space available: 95.0 GB

< Back Install Cancel

B VooV Meeting Setup

Completing VooV Meeting Setup

VooV Meeting has been installed on your computer,

Click Finish to close Setup.

Run YooV Meeting

[Jinstall outlook Plugin

nce Vool Meeting is installed, you can quickly sched
or join & meeting from the Microsoft Qutlook toolbar.

m
A

Click Here

Click Here

Click Here

ule

el




3. Run software and sign up

STEP ONE: Run VOOV Meeting STEP TWO: Sign up an account

— o
© VooV Meeting

Log In with Email

“ Email

VooV Meeting |

Double
Click it 1.Click here Password

Fargot

Sign Up/Log In Remember password

Other login methods 2.C|iCk Here
c Q¢ = @
WeCom  WeChat SSO Email Google

More Login Methods >




3. Run software and sign up ‘(This page will pop up in your browser)‘

STEP TWO: Sign up an account

Sign Up 3.Select the region

Primary Location

United States D

Please select the country/region where you are

primarily located

| 1995-05-17

Date of birth ‘

Please enter your date of birtl\to optimize your
VooV Meeting experience. Wldo not store this

informgs

4.Enter Date of birth

NOTICE: Make sure you
are older than 18

5.Click here

DATA PROCESSING
AGREEMENT

| acknowledge and agree to the Data Processing
Agreement located at DPA

6.Click here

Disagree ‘ I Agree |

Agreement
have read and agree fo Service Agreement
have read and agree to Privacy Policy

7.Check the agreement

8.Click here




3. Run software and sign up

STEP TWO:

NOTICE: There are two methods to sign up

Sign up an account

First method:
sign up with
Email

Sign Up

[Sign Up with Mobile Number >}

Email Address

Click here
Verification Code
Send Code

Name
Password

@
Confirm Password

@

Second method:
sign up with
Mobile Number

Sign Up

ISign Up with Emaill >|

Mobile Number

Click here
+86 ¥
Verification Code
Send Code

Name
Password

@
Confirm Password

@




3. Run software and sign up

STEP TWO: Sign up an account

First method:
sigh up with
Email

3.Fill in your
Verification Code

4.Fill in
information

5.Click here

Sign Up

Sign Up with Mobile Number >

Send Code

@D

1.Fill in your Email address

2.Click here



3. Run software and sign up

STEP TWO:

Sign up an account

Second method:
sigh up with
Mobile Number

1.Click here

Sign Up

| Sign Up with Mobile Number :-l

Email Address

Verification Code

Send Code
Mame
Password
=
Confirm Password
=

Sign Up

2.Fill in your
Mobile Number

4.Fill in your
Verification Code

5.Fill in information

6.Click here

Sign Up

Sign Up with Email =

[Widagle Number

+862 = I

Verification Code

3.Click here

I I I Send Code

Mame

Fassword

Confirm Password

&

&




4. Run software and log in

STEP ONE:
Run VOOV Meeting

First method:
sign up with
Email

Double
Click it

STEP TWO:

Log in your
account

— X
e VooV Meeting

ON

Vool Meeting

1.Click here

e\

Sign Up/Log In

= ©

WeCom  WeChat SS0 Email Google

_x|

2.Fill in your Email
address and Password

Log In with Email

Remember password Sign Up

Forgot

Log In

3.Click here

More Login Methods >




4. Run software and log in

STEP ONE: STEP TWO: @ Vool Meeting . . - X |
Run VOOV Meeting Log in your 2.Fill in your Email
account address and Password

Log In with Email

Second method:
sign up with M
Mobile number

Vool Meeting

1.Click here

e\

Forgot

Sl'gn Up/Log In Remember password Sign Up
Double - 3.Click here
Cllck it Other login methods
c Q¢ 5@
WeCom  WeChat SS0 Email Google

More Login Methods >




4. Run software and log in

STEP TWO: —
Log in your account y ’ ¢ C o«

' : 4. Fill in your
Second method: Log In with Email More Login Methods F

sign up with mobile number

Mobile number mall 3.Click here

VooV Meeting

Mobile

Wi Lhat I
+ 1

1.Click here | o Mobie |

Forgot Password

C WeCom Forgot
Log In
C‘? S50 Remember password
Sign Up/Log In Remember password Sign Up

2.Click here

o Q ¢ = @O 5.Click here

WeCom WeChat SSO Email Google
I More Loair‘l Methods I More Login Methods >

G Google I

Log In via Email Sign Up




5. Test device

Join

VooV Meeting

Q 1.Click Here

I

Start Schedule

Mo meetings

©

Cast Screen

Past Meetings >

2.Click Here

2 General

B Video

@ Record

[ Background&Beauty
5 Account Info

& Network Test

it Proxy Settings

E Shorteuts

# About Us

Audio Noise Cancellation

Settings

Speaker  Auto

Output

Volume w9
Mic Auto
Input

Volume

High

3.Click Here

4.Click Here

Auto-adjust microphone volume

Set noise cancellation to High if your environment is noisy.

Press and hold space key to unmute yourself

Music mode and professional audio

Enable this setting if you require higher audic quality or if you
are in music mode. If enabled, you will be able to turn on and
off original sound dunng meetings.

Use your device's built-in audio processing capabilities

Auto




6. Join meeting

Vool Meeting - X

For example, if you need to enter Virtual room 1, please click on the button in
o Test & Conference Program.

T I STEP TWO:

inese malinian

Join Start Schedul. CIICk Here Aeeting Users)

l https://meeting.roomvent2022.com/fvirtual
_room_1/china

E
Links “or outsi nese mainland

identifying the “Virtual room” where you want to view
the Session/Speech/Workshop

Past Meetings »

(VOOV i =eting Users)
https://mee ‘no.roomvent2022.com/fvirtual |https://meeting.roomvent2022.com/virtual_roo |https:/imeeting.roomvent2022.com/virtual_roo |https://meeting.roomvent2022.com/virtu

STEP ONE: |_room_1/inte_ ational m_2/international m_3/international al_room_4/international

— & & &
logging in to your account,
please do not close the VOOV
Meeting STEP THREE:

Your browser will then display the following page: 1 ongoing

Mo meetings

ing D 158381425
WELCOME TO Organizer  roomvent2022.com
The 16th ROOMVENT Conference e S 5B S URIH S8
High Performance Ventilation for Healthy and Energy Efficient By CIle Here 13Tegitered

(available tickets: 19985)

September 16-19, 2022
Xi'an China

—— Register
f V 3 Q
. N ¢ Xi'an University of o UMEA
e \ 7 Architecture and Technology UNIVERSITE




6. Join meeting

STEP FOUR: Authentication:

Fill in your information Please enter your mobile phone number registered for

ROOMVENT2022 Conference or the mobile phone number you have
Please answer the following questions to provided us.

complete your registration.

—LMohile Number: 2 - ROOMVENT 2022 1 0ucoin
e - Q%Conference KI'a .

Meeting ID 158381425 I

2.Mame* WE Lco M E To Organizer roomvent2022.com
ime Sep 05 23:30-Sep 08 00:30
Test The 16th ROOMVENT Confereg STEP FIVE: St
prformance Ventilation for Healthy and Energy : . o IS
2_Email JOI n m eetl ng i (available tickets: 19984)

September 16-19, 2022
Xi'an China

/ \ Xi‘an University of UMEA
&N 7 Architecture and Technology UNIVERSITET

Click here
Click here

Cancel




6. Join meeting

Open VooV Meeting?

https://voovmeeting.com wants to open this application. S u ‘ ‘ e S S !

O Always allow voovmeeting.com to open links of this type in the associated app
Voou Mee!mg - 0O X

ﬂ Open Vool Meeting

2.Click here

Select a Method to Connect to Meeting Audio

B pC Audio

This page will open VooV Meeting

Use PC Audic by Default

1lso Join by Phone

Download VooV Meeting
o ¢y @88 B a & B O

Back to Meeting Details Audio_. Raise Hand Chat QEA Panelists (2) Invite Apps Settings

Leave Meeting ‘




7. Chair’s guide

| 7.1 Preparation | VooV Meeting

0 o . 21:54 | & 21views C2 [

NOTICE

1.The chairs should enter
the virtual room 15

minutes early for the

TR EEFREEEEE YRR

keynote speech, parallel
session and workshop.

2. Make sure to turn on
your microphone and
video after entering the

virtual room.

Unmute Start Video Share Screen Invits Attendees (4] Chat (e LT Record Apps Settings

1% " Vj‘ A ;o ﬂ. ﬂ ﬂ @ A =<I:> ° | End ‘




7. Chair’s guide

| 7.2 Coordinate attendee’s questions

001!'

Vool Meeting

Y .

Unmute

Start Video

s

Share Screen

e

»
[ (4]

Invite

»
s
Attendees (4)

If attendees ask questions by raising their hands

D B ©® . = O

Chat

QEA

Record

Apps Settings

21:54 a 2lviews | Lo O

T EEER R E YA E

2.0ne attendees is
raising his hands

Panelists (3)

*9. attendee

[Attendee)

Ottendees (1)

3.Click Here

Lower All Hands

More -

L




7. Chair’s guide

| 7.2 Coordinate attendee’s questions

VooV Meeting

O © ul 31:.03 a 21views | Lo O Attendees

1 Search for attendees

If attendees ask questions by raising their hands

Panelists (2) Attendees (4) ¥

attendeel
i{g‘ Py fn:cttend:etli ' Allow to Speak l More *
Ar= ;e Y (Attendee)

attendee3
(Attendee) ¥

3 attendee?
(Attendee)

g ctiendeel 1.Click Here
= [Attendee)

2.Allow attendee
who raised their
hands to speak

) [ [ L&}
1% " /] = PO -+ dah n ﬂ @ ~ HB o ‘ End ‘ Lower All Hands More ~

Unmute Start Video Share Screen Invite Attendees (7] Chat D8 Record Apps settings




7. Chair’s guide

| 7.2 Coordinate attendee’s questions

VooV Meeting

QO 9 ul 33:06 o 2lviews | Lo [ Q&

If attendees ask questions by typing in Q&A Open (8) - Answered (1

attendesl

What is the test method

(7 Like [ Answered [=] Rep

2. Select the €. stendes:
questions °ee

3 attendes2

I have a question!

"7 Like [*] Answered [=] Rep

M attendee

T lhmvrm = mnmebimndl

1% = ﬁ‘ = ~ ;0 i‘. n ﬂ @ ~ =<l:> ° ‘ End ‘

Anonymous

Unmute Start Video Share Screen Invite Attendees (7) Chat a1 Record Apps settings



